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INFS 4903, INFS 4906, INFS 4909, INFS 4912 – Academic Internship Program                     

(Undergraduate Level)
ADVISOR INFORMATION

ADVISOR:  Dr. Gary Alan Davis



OFFICE:  Nicholson 443

E-MAIL:  davis@rmu.edu



PHONE:  412 397 4892

WEBSITE:
http://www.profdavis.net


FAX:  412 397 2481
(also available via 
RMU website – search on “davis”)

ACADEMIC INTERNSHIP PROGRAM (AIP) INFORMATION

REQUIRED MATERIAL:

As required by Internship Supervisor
PROGRAM DESCRIPTION:

The purpose of the Academic Internship Program is for students to develop relevant career learning experience and enable them to combine academic study and practical experience for academic credit. 


The Academic Internship Program is a structured form of professional field experience at Robert Morris University and is available to all students enrolled in a degree-granting program. For the purposes of these policies, academic internships are defined as a cooperative education experience, externship, and internship. Academic internship positions are reviewed by the Career Center for substance and then approved by the appropriate academic department heads. The Career Center, academic departments, and students share in the joint responsibility to ensure that high standards are maintained for academic internship positions. 

ACCEPTANCE CRITERIA:

In order to be accepted into the program, an undergraduate student must meet the following minimum criteria:

· Minimum of 60 undergraduate credits completed

· Cumulative GPA of 2.5 or higher

· Minimum of three (3) CIS courses completed

· Have available electives for internship credits
AIP EDUCATIONAL GOALS AND OBJECTIVES:  

· Apply cognitive and theoretical aspects of professional education in a work environment. Based on the students' educational level and qualifications, the internship may be an introductory, intermediate or advanced experience. 

· Assess their experiences critically, apply concepts analytically, develop and refine skills, and gain professional confidence. 

· Demonstrate the basic competencies and skills associated with career development that involves interviewing, networking, and professional ethics. Students will also be able to construct resumes and cover letters as part of the professional job search process. 
STRUCTURE: 

Once assigned to an internship position, students will work for and report to the internship supervisor.  Students are expected to perform work tasks assigned by the internship supervisor in accordance with the provisions outlined in the Mutual Letter of Agreement.  The Faculty Internship Advisor will assign a grade/course credit based on the evaluation of the student by the internship supervisor.
STUDENT RESPONSIBILITIES 

Progress Reporting:
In addition to performing work tasks assigned by the internship supervisor, students must also perform the following:
· Complete and submit the Student Weekly Field Report on a weekly basis.  The report may be submitted as hardcopy (FAX) or via the online form (available on the Faculty Advisor’s website).
· Complete and submit the Student Evaluation of Internship Experience at the end of the internship assignment.
· Ask the internship supervisor to complete the Employer Bi-Weekly Field Report on a bi-weekly basis.  The report may be submitted as hardcopy (FAX) or via the online form (available from the Faculty Advisor).

· Ask the internship supervisor to complete the Final Field Report at the end of the internship.  The report may be submitted as hardcopy (FAX) or via the online form (available from the Faculty Advisor).

COMPUTER AND INFORMATION SYSTEMS DEPARTMENT��─ Course Syllabus ─








OR . . . 





Be enrolled in the Forensics Minor
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